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MDS Staffing Request Form
To be completed by Congregation/Presbytery with final sign off by Presbytery Clerk
Please complete ALL sections before submission.


	Presbytery 

	
	Congregation(s)
	

	Job Title

	
	FTE (Full Time Equivalent)
	

	Is post on Presbytery Mission Plan?
	 FORMCHECKBOX 
 Yes 

 FORMCHECKBOX 
 No

If no, give reason for application:


	Salary Scale
	 FORMCHECKBOX 
 MDS General

 FORMCHECKBOX 
 Team Leader

 FORMCHECKBOX 
 Deacon

 FORMCHECKBOX 
 Associate Minister

	Contract type
	Permanent     FORMCHECKBOX 
    or Fixed term     FORMCHECKBOX 

If fixed term, length of contract:      
Please give reason for fixed term:        



	An official Priority Area Charge
	Yes     FORMCHECKBOX 

No      FORMCHECKBOX 

	Total MDS FTE posts on the Presbytery Plan
	Total FTE:      

FTE Filled:
FTE Vacant:



	Job Description attached & agreed with HR
	 FORMCHECKBOX 
 Yes 

 FORMCHECKBOX 
 No

Date agreed:

	Safeguarding Service Safe Recruitment guide read, understood and compliant
	 FORMCHECKBOX 
 Yes 
 FORMCHECKBOX 
 No



	Line management 
Line management must be identified before recruitment can commence. 

Line management entails commitment to regular 1:1 supervision and annual appraisal of MDS.
	Name of Line Manager:
Role/Position:

	Resources in place/ consideration
	 FORMCHECKBOX 
 Workbase identified 

 FORMCHECKBOX 
 Equipment (computer, phone etc.)

 FORMCHECKBOX 
 Pre-appointment Health & Safety check sheet completed and attached (with photos)

 FORMCHECKBOX 
 Finance available for MDS expenses
 FORMCHECKBOX 
  Induction plan/mentoring



ESSENTIAL INFORMATION  
	How does this MDS post contribute to the vision and mission of the congregation, and/or presbytery?
Please complete the sections below, giving examples where the MDS post will support, develop and evidence how it addresses the Five Marks of Mission (see below) and the Nine Principles of Planning, as detailed in the Presbytery Planning Mission Act 2021 (see below).  These sections will provide the Panel with supporting information, in addition to the job description, to fully demonstrate the purpose and impact of this role.  Please use the space provided to give as much information as possible, attaching any additional documents, if necessary.  



	

	Any supplementary information in support of this application


	For Associate Minister/Deacon posts only:

Please confirm whether or not the Kirk Session(s) has/have completed the procedures contained in Sections 2 and 3 of Act 2015 (as amended) concerning Ministers and Deacons in Civil Partnerships and Same Sex Marriages and, if completed, the outcome of the decision taken on whether or not “to depart” from the historic and current doctrine and practice.  Please tick.

Remain   FORMCHECKBOX 
 

Depart    FORMCHECKBOX 
 



	Presbytery Clerk Name
	

	Contact phone number
	

	Date of Application

	


March 2025 v4

