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CHURCH OF SCOTLAND
Central Services Committee

AUTHORISATION TO USE A PRIVATE MOTOR VEHICLE
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	Application

	I am applying for authorisation to use my private motor vehicle for approved journeys on official travel in accordance with the conditions set out in the Guidance on Expenses for Line Managers and Employees.



	Employee Declaration

	
I confirm I have read and agree to adhere to the conditions and guidance set down in Directive 13 - Occupational Road Risk (available on the intranet).

In particular, I confirm that I hold the following documents and have given my line manager sight of them;
· A valid driving license for the vehicle being used
· Current and valid insurance for my current and future vehicles, which includes cover for business use
· My current and any future vehicle will be maintained in accordance with the manufacturers recommendations and has current and valid Vehicle Excise Duty and MOT as appropriate

I acknowledge that I may be subject to a random audit to ensure compliance with the Expenses Policy.
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	Line Manager Declaration 

	
I declare that:
· I have examined this application and the relevant documents as listed above
· I am satisfied that the application meets the conditions set out in the Guidance on Expenses for Line Managers and Employees
· I authorise the use of motor vehicle on official travel in accordance with the Guidance on Expenses for Line Managers and Employees


	Name
	[bookmark: Text8]     
	Department
	[bookmark: Text9]     

	Signature
	
	Date
	[bookmark: Text10]     






image1.jpeg
The Church of Scotland




