THE CHURCH OF SCOTLAND
MINISTRIES COUNCIL
BENEVOLENCE FUNDS APPLICATION FORM

Full details of the grant funding available, and who may apply, can be found in the ‘Policy on Grant Awards from Ministries Council Benevolence Funds’ 
SECTION 1 	PERSONAL AND FINANCIAL INFORMATION
PERSONAL INFORMATION
	Title and full name:


	Address (including postcode):



	Telephone No:      Mobile:
                                 Home:


	Email address:

	Date of Birth:

	Position within the Church:


	How long have you been / were you in post?


	Charge or last charge / appointment? 




INFORMATION ON SPOUSE/ CIVIL PARTNER (Please skip this section if you are not married)
	Last Name:                                                                          First Name:


	Address:



	Date of Birth:

	Employment status:



INFORMATION ON DEPENDANTS
	How many dependants are living with you?

	Please provide details as follows:

Name(s)
Age(s)
School / University etc (if applicable)




	Please provide full details of your reasons for applying for financial assistance?










Do you wish to apply for:
a) Holiday grant (PLEASE GO TO SECTION 2)
b) Benevolence hardship funding (PLEASE GO TO SECTION 3)

SECTION 2: HOLIDAY GRANTS
	
Where do you intend to take a holiday? (Please let us know if you intend to holiday within or out with Scotland as this will determine the source of potential funding:










	
When do you intend to take the holiday and for how long?






	
Please detail the accommodation you intend to use and an estimate of the cost. (Please note that all successful applicants will be required to provide copy accommodation receipts for completeness on return from the holiday)








	
Are you seeking  a holiday because of a recent pastoral need? (Please provide details.)







	
Please provide details of holidays taken in the last three years:






	
Please provide estimate of annual income for the current tax year (April to March)

	
	Source
	£

	Stipend / Salary
	
	

	Retirement benefits
	
	

	Investment Income
	
	

	Benefits / Allowances
	
	

	Rental income
	
	






	Please provide estimate of annual income of spouse / civil partner for the current tax year (April to March)

	
	Source
	£
	
	

	Stipend / Salary
	
	
	
	

	Retirement benefits
	
	
	
	

	Investment Income
	
	
	
	

	Benefits / Allowances
	
	
	
	

	Rental income
	
	
	
	






	Have you applied for a holiday grant before? If so, when?






PLEASE NOW GO TO SECTION 4



SECTION 3: BENEVOLENCE HARDSHIP FUNDING
	Please provide estimate of annual income for the current tax year (April to March)

	
	Source
	£

	Stipend / Salary
	
	

	Retirement benefits
	
	

	Investment Income
	
	

	Benefits / Allowances
	
	

	Rental income
	
	






	Please provide estimate of annual income of spouse / civil partner for the current tax year (April to March)

	
	Source
	£
	
	

	Stipend / Salary
	
	
	
	

	Retirement benefits
	
	
	
	

	Investment Income
	
	
	
	

	Benefits / Allowances
	
	
	
	

	Rental income
	
	
	
	






	Do you currently reside in a manse?

Are you a property owner? 



	Please provide estimate of household outgoings for the current tax year (April to March)

	
	Monthly £
	Annual £

	Mortgage / rent
	
	

	Visa costs
	
	

	Council tax
	
	

	Gas / electricity
	
	

	Food / subsistence
	
	

	Childcare
	
	

	Telephone / broadband
	
	

	Transport costs 
	
	

	Leisure / sundries
	
	

	Holidays / recuperation
	
	

	School fees
	
	

	Medical / care costs
	
	

	Other (please provide details)

	
	









	Please provide details of current debts:

	
	£ Total Debt
	£ Monthly repayment

	Credit cards
	
	

	Personal loans
	
	

	Motor vehicle lease / HP
	
	

	Mortgage
	
	




Please provide an estimate of the value of any personal assets:

	
	£

	Savings 
	

	Investments
	

	Properties
	







	Have you previously applied for hardship funding from The Church of Scotland before? If so, when?


If you were successful what level of funding was received?





	If a loan was to be offered instead of a grant would monthly repayments be manageable?







	Are you applying for assistance to any other grant giving bodies?

If yes, please provide details. 



	Please provide any other  information which may be relevant to this application;






PLEASE NOW COMPLETE SECTION 4



SECTION 4 BANK DETAILS AND DECLARATION

	Please provide bank details in order that should your application be successful, we can make a bank transfer of the grant funding:

Name of Bank:
Name of Account holder:
Sort Code:
Account No:




	I certify that the information I have provided in this application is complete and correct to the best of my knowledge. 

Applicant signature:




Date:  





	For Ministries Council Use:

Award:


Source of Funding:


Authorised:


Date:



Please return this form by email or in an envelope marked ‘private and confidential’ to:
Pastoral Support Team
Ministries Council
The Church of Scotland
121 George Street
Edinburgh
EH2 4YN

pastoralsupport@churchofscotland.org.uk
Ministries Council
Policy on Grant Awards from Ministries Council Benevolence Funds 
The Benevolence Funds administered by the Ministries Council Pastoral Support Team are as follows:
	Name of Fund
	Beneficiaries
	Stipulations
	Max Award £

	[bookmark: _GoBack]Church of Scotland Ministry Benevolent Fund

	As of March 2019 beneficiaries are named as:
( a ) any retired person who has been ordained or commissioned for the Ministry of the Church of Scotland; 
( b ) Ministers inducted or introduced to a charge or appointment, Probationer Ministers or Ordained National Ministers appointed to local posts under approval of Presbytery;
( c ) Ministries Development Staff appointed to a Presbytery planned post (including Deacons);
( d ) Ordained Local Minsters, or Auxiliary Ministers or Deacons serving under the appointment of Presbytery;
( e ) Readers set apart by Presbytery to carry out the work of the Church;
 ( f ) any widow, widower and/or orphan of any person categorised in (a) to ( e) above.
(g) any spouse or former spouse, civil partner or former civil partner,  and/or child (natural or otherwise) of any person categorised by (a) to (e) above. 

Please note that the Ministries Council Finance Committee will continue to review the terms of this fund and has the ability to review the policy and refine as necessary. 

	For beneficiaries as stipulated who are ‘in need’. 

	£5,000 in any annual period [but typically £500 - £2500] with the Special Arrangements Committee having the discretion to award higher amounts. 

	Tod Endowment (Scotland) Holiday Fund

	Minsters and Deacons or Retired Ministers or Deacons with at least two years of service, and their Spouses 
	Grants to provide accommodation in Scotland for rest and recuperation.  
Grants are not usually given in successive years. 


	£1,000 (but typically £500 to £750)

	Smieton Fund
	Those currently serving in Ministry
	For ministers who would benefit from a holiday because of a recent pastoral need.
	£1,000 (but typically £500 to £750)

	Discretionary widows allowance (Mr Bruce Thomson Trust)
	Widows / widowers of Church of Scotland Parish Ministers.  
	Grants only payable when restricted funds available. 
	£1,500 one off contribution to funeral costs.



Contact: Pastoral Support Team, Ministries Council, 121 George Street, Edinburgh, EH2 4YN or by email pastoralsupport@churchofscotland.org.uk 
Fund Application Process: An application form should be completed in writing and submitted to the Pastoral Support Team. Please note that the information provided in relation to the application will be treated with the strictest confidence and will not be shared out-with the pastoral support team. 
The exception to the application process is for the discretionary widow’s allowance which will be paid without application, upon notice of death of a parish minister or retired parish minister, if and when funds are available.  
Fund Application Decision Making Process:  Decisions will be made on a case by case basis, using the financial information provided by the applicant as well as the family / health / social circumstances which have led to the application.
As a rule of thumb, awards will not be made to applicants where with a spouse / civil partner, combined income is in excess of £75,000.
For all applications the Ministries Council Finance Manager will be asked to confirm the stipend / salary of those applicants currently on Ministries Council payroll and to confirm level of awards made to the applicant in the previous 5 years. 
Awards can be granted by members of the Ministries Council Pastoral Support team in accordance with their individual authorisation levels for expenditure set by the Ministries Council. 
Notification of grant award: the applicant will be informed in writing within two weeks of the application being received and payment will be made by bank transfer. 
Recording: Authorised grants will be recorded on MAS (Ministries database) with the application form retained and saved confidentially by the Pastoral Support Team. 
Grant recipient responsibilities; In the case of holiday grants, accommodation receipts are requested within 3 months of return from the holiday for audit purposes.  Unused funds must be returned in all cases. 
